JOB SUMMARY


	Post Title
	

	Job Family
	
	Pay Range
	
	Line Manager to others?
	Yes /No
	Role profile ref
	

	Service Area
	

	Line Manager
	

	Location
	


	Job Purpose 1-2 sentences


	Job Context (key outputs of team / role to provide some specific examples of role profile accountabilities) 6-8 bullet points max


	Knowledge, Skills and Experience

	Role Profile requirements.
	Job specific examples.

(if left blank refer to left hand column)
	Essential 
	Desirable

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Qualifications

	Role Profile requirements.
	Job specific examples.

(if left blank refer to left hand column)
	Essential 
	Desirable

	
	
	
	

	
	
	
	

	Other Requirements

	

	

	Organisation Structure (optional)




Job Summary Template draft  version 6.doc
23/05/2011

