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EHC Assessment and Plan
Timescale overview for September 2014

Request for assessment received by
Local Authority (LA)

Send letter to parents/young person to consult
with them and request completion of ‘Our Story’
(Appendix K1) (25 days to respond)

Notify health, social care, education provider that a
request is being considered

LA decides whether an
EHC assessment is

LA shares parents/
young person of
decision

v

LA gathers |
information for EHC
assessment and co-
ordinates information

sharing

Y
Chase responses,
collate and consider

assessment
information

LA decides whether an
EHC plan is needed

On-going LA

linformation gathering —|
Iwhere the LA requests |
| co-operation of a body |
| in securing information |
I and advice, the body

| must comply within 6 |

weeks

LA prepares draft plan

v

LA sends draft plan to parents/young
person for comments/express
preference for educational institution
and seek views requesting
consideration of a personal budget

15 days for
parent/young
person to

reply
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LA shares parents/young person of
decision and right of appeal.
Also notifies health, social care and
education provider of decision
Sk Refer to Local Offer for information
% on provision/support available
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S LA shares parents/
) young person of
decision and right of
appeal within 16
weeks from request
for assessment
Refer to Local Offer for information
4> on provision/support available
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LA consults governing body/principal
of educational institution before
naming in EHC plan

15 days for
school/
college/

institution to

v

reply

Following discussion with the parent/

young person, draft plan is amended

where needed and final plan is issued

LA notifies parents/young person of
the right of appeal

Final EHC Plan issued.
LA must inform the parents/young person of the option to access
mediation and the right of appeal to the SEND Tribunal
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